Endoscopy Training Courses
Booking and Payment Process
· Trainees who want to attend a Basic Upper GI Endoscopy Course or Colonoscopy Course at the Cuschieri Skills Centre (CSC), Dundee, should provisionally book a place on the respective course online: http://www.dundee.ac.uk/surgicalskills/courses/ 
Trainees who wish to attend a basic skills Colonoscopy Course at the West of Scotland training centre (Glasgow Royal) should provisionally book by sending an email to Tracy Boue or Jean Elliot, tracy.boue@ggc.scot.nhs.uk or jean.elliot@ggc.scot.nhs.uk to be allocated the next available course date. 

· The Course Secretary at CSC or WofS will then email confirmation of the provisional booking to the trainee.  This email should trigger the formal study leave application process on TURAS.  
· Trainees should complete an online study leave application form on TURAS with expenses. Once approved by the Training Programme Director a confirmation email of funding approval and a Study Leave Claim Form will be sent to the Trainee.
· The Course Secretary at CSC and WofS will then email confirmation of the course booking to the trainee (and will send pre-course online material to the trainee approximately four weeks before the course).

· The Trainees should pay the fee to either the CSC or WofS and obtain a receipt.
· The Trainees should then use the Study Leave Claim Form and return with an appropriate receipt to the NES Study Leave Team who will process reimbursement and a cheque will be sent out to the Trainee.
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